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Mpukas PocctaTta oT 31.01.2011 N 24 "06 yTBepxaeHuu MHCTPyKUUM O nopsaAaKe yyeTa,
obpaweHna n xpaHeHU BOKYMEHTOB M APYrux MatepuasibHbiX HOCUTeNneu mHgpopmauuum,
copepXXalmx cny>XebHyto nHopmMaumnio OrpaHMYEHHOro pacnpocTtpaHeHus"

B uenax sBbinonHeHus TpeboBaHui MonoxeHns o nopaake obpatleHns co cnyxebHon nHhpopmaumen orpaHMY4eHHOro pacnpoCcTpaHeHNs B
(hefepanbHbIX OpraHax UCMNONHUTENbHON BNacTK, YTBEpPXXAeHHOro MNocTaHoBneHeM MNpaBuTenscTBa Poccuinckon depepaumm ot 3 HOsSOps
1994 r. Ne 1233 "O6 yTBeEpxAeHMU MonoxeHns 0 nopsake obpalleHns co cny>xebHol MHopMaLen orpaHNYeHHOro PpacnpoCTPaHeHNs B
(henepasibHbIX OpraHax UCMONHUTENbHON BAacTK", NpMKa3biBalo:

1. YTBepamMTb npunaraemyio MHCTPYKUMIO 0 NMopsfke yyeTa, obpalleHns 1 XpaHeHnus LOKYMEHTOB U APYruX MaTepuasibHbIX HOCUTenei
WH(OPMaLK, CoLepXKaLlmx cyxebHyt MHHOPMaLMI0 OrpaHNYeHHOro0 PacnpoCTpaHeHus.

2. B0310XNTb OTBETCTBEHHOCTb 3a MPUEM U y4eT (permcrpauunio) AOKYMEHTOB 1 APYyrux MaTepuasibHbIX HOCMTenen nHpopmaumu,
cofepxalunx cnyxebHyo WHMOPMaLNIO OrpaHMYEeHHOro PacnpocTpaHeHns, Ha NnoApa3feseHns HeceKpeTHOro Aenonpov3BoAcCTBa
LeHTpanbHoro annapata ®egepanibHON CyX6bl roCyapCTBEHHOW CTaTUCTUKW, ee TeppuToprabHbIX OPraHoB U MOABELOMCTBEHHbIX
YyUpEeXAEeHUN.

3. PyKoBOANTENAM CTPYKTYPHbIX NoApa3aeneHnii ®efepasbHon ciyX6bbl rocy4apcTBEHHOW CTaTUCTUKIN, ee TEPPUTOPUAIbHBIX OPraHoB U1
NoABEeAOMCTBEHHbIX YHPEXAEHMA NPUHATL MHCTPYKLMIO O Nopsfike yyeTa, obpalleHns u XpaHeHUs 4OKYMEHTOB U APYrux MaTepuaibHblX
HocuTenen uHpopMaLummn, coaepXalumx cnyxebHyio nHpoOpMaLMIo orpaHMYEHHOro PacnpoCTPaHEeHUs, K PYKOBOACTBY U obecneynTb
BbINOJIHEHNE ee TpeboBaHMA.

4. MNpwuka3s NockomcTaTa Poccum oT 5 pnekabps 1994 r. Ne 197 «O BHECEHUMN N3MEHEHWI U [OMNOJHEHWNA BO BpEMEHHYIO UHCTPYKLMIO O
nopsfake ydyeta, obpalleHNs U XpaHeHWS LOKYMEHTOB, AeN W W3AaHUNA, COLEepXXallux HeCeKpeTHble CBeLEeHUs OrpaHUM4yeHHOro
pacnpocTpaHeHns» cYMTaTb He AeicTByloWNM B ®efepanbHoin cinyxbe rocynapCcTBEHHOW CTaTUCTUKK, ee TEPPUTOPUASIbHBIX OpraHax u
NnoABEeLOMCTBEHHbIX YYpexLeHunsaX.

5. KoHTposb 3a ucnonHeHneM HactosLero MNprkasa BO3/10XKNUTb Ha Ha4YalbHUKa AGMUHUCTPATUBHOIO yrnpasJseHus MonsHckoro W.J1.

PykoBoanTenb ®PenepanbHoi CiyxObl
roCcyapCTBEHHON CTaTUCTUKM
A.E.CypuHoB

MHCcTpyKuMA O nopapake yvyeTa, obpaweHMs U XpaHeHUA BOKYMEHTOB M APYrux
MaTepuasibHbIX HOCUTeNnen HHpopMauumu, coaepXxawux cnyXxebHyw uHbopmauuio
OrpaHU4YEeHHOro pacnpocTpaHeHus

YTBepxaeHa

Mpukasom ®epepanbHON CyXobI
rocyfapCTBEHHON CTaTUCTUKN
o1 31 aHBaps 2011 r. Ne 24

l. O6WwMe nonoXKeHus

1.1. HacTosAwaa VHCTpyKLMSA NOAroTOBAEHa B COOTBETCTBUM C MosoxeHneM o nopsanke obpalwieHns co cnyxebHoi nHdopmaumein
OrpaHMYeHHOro pacnpocTpaHeHns B efepasbHblX OpraHax UCMOSHUTENbHOW BAACTU, YTBEPXKAEeHHbIM MocTaHoBeHeM MpaBnuTeNbCTBa
Poccuinckon ®epepaumnm ot 3 HOf6psa 1994 r. Ne 1233 «06 yTBepxaeHnmn MonoxeHns o nopsake obpalleHuns co cnyxxebHon nHpopmaLmen
OrpaHW4YeHHOro pacnpocTpaHeHna B (efepasibHbiX OpraHax WCMOJHWTENbHOW BAACTU», U APYrMMU HOPMaTUBHO-METOANYECKNMU
LOKYMEHTaMU Mo 3auTe nHMopMaLmm C OrpaHUYeHHbIM JOCTYMOM.

1.2. IHCTpyKUMs onpefensieT nopsnok obpalleHns ¢ AOKYMeHTaMu 1 LpYrMU MaTepuaibHbIMU HOCUTENSMI MHEBOPMaLMK: (OTO-, KUHO- 1
ayAVONSIEHKaMN, MaLUUHHBIMA HOCUTENSMU WHOPMaLmMs U Ap. (panee - JOKYMeHTaMu), cogepxalimmm cnyxebHyto uHdopmaunio
OrpaHMYeHHOro pacnpocTpaHeHuns, B ®efepanbHoil cnyxbe rocyapcTBEHHON CTAaTUCTUKN (Aanee - PoccTaT), B ee TeppuTopuaibHbIX
opraHax 1 NofABEAOMCTBEHHbIX YYPEeX AeHUSsIX.

VIHCTPYKLMS He pacrnpoCTPaHAETCS Ha NOPAA0K 06palleHUs C HOCUTENSAMN CBEIEH I, COCTABAAOLMUX FOCYAAPCTBEHHYIO TaliHy.

1.3. K cnyxebHon nHbopMauuym orpaHM4eHHOro pacnpocTpaHeHNs OTHOCUTCA HeCeKpeTHas MHGOopMaLns, Kacalowancs AedaTebHOCTH
PoccTaTa 1 ero TeppuTopmranbHbiX OpraHos, He onybinMKoBaHHas B yCTaHOBJIEHHOM MOPSAKE, OrpaHNYeHUS Ha PacnpoCTPaHeHe KOTOPOA
OVKTYOTCS cny>xebHol HeobXoANMOCTbI0.
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1.4. He moryT BbITb OTHECeHbI K CNTy>kKebHON MHMOPMaLMM OrpaHNYEHHOr0 PacnpPoCTPaHeHNS:

aKTbl 3aKOHOLATENbCTBA, YCTaHaBMBAIOLLME NPABOBOMN CTaTyC rocylapCTBEHHbLIX OPraHoB, OpraHu3aLumii, obLecTBeHHbIX 06beaAnHeHNR, a
TakXe npasa, cBoboabl 1 0653aHHOCTY rpaXkaaH, MOPSAOK NX peanvsauuu;

CBELleHNs 0 Ype3BblYalHbIX CUTYaLUsX, ONaCHbIX MPUPOLHbIX SIBAEHWSX W NpoLeccax, 3Konornyeckas, rupoMeTeoposiornyeckas,
rnaporeosiornyeckasn, Aemorpaguyeckas, CaHUTapHO-INMAEMNONIOrMYeckas n apyras uHdopmaunsa, Heobxoanmas ana obecnevyeHns
6e30MacHOro CyLLecTBOBaHNSA HaCeNeHHbIX MYHKTOB, rPaXkaH N HaCceNeHns B LLeSIOM, a TakXKe Mpon3BOLCTBEHHbIX 00bEKTOB;

onucaHne CTPYKTYpbl PoccTaTa, ero thyHKLUMIA, HanpasBaeHni n popM AesTeSIbHOCTK, a TakXXe ero agpec;

NopslOK PaCCMOTPEHNS U pa3peLLeHns 3asBAEHNI, @ TakxXe 0bpaLLeHnin rpaxxaaH v IopUaNYecKux nnL;

peLleHns No 3asaBNeHNAM 1 obpalleHnsaM rpaXkaaH 1 pUANYECKUX 1L, PaCCMOTPEHHBIM B YCTaHOBIEHHOM MOPSAKE;

cBefeHus 06 ucnonHeHWn BroaXxeTa U UCNONb30BaHUN LPYrUX FOCYAapCTBEHHbIX PECYPCOB, O COCTOSIHAM IKOHOMUKN N NOTPeBHOCTAX
HaceneHus;

DOKYMEHTbI, HaKananBaeMble B OTKPbITbIX hoHAax 61bMoTeK U apxMBOB, MHPOPMALMOHHBIX CUCTEMaX OpraHu3aLmii, HeobxoauMble ans
peanusauum npa., cBobo N 0653aHHOCTEN rpaXaaH.

1.5. Ha pokyMeHTax (B He0oBXOAMMbIX C/ly4yasix W Ha WX MPOEKTax), copepxXawmux cnyxebHyw WHHOPMaUNO OrpaHUYeHHOTo
pacnpoCcTpaHeHns, MPOCTaBAAETCs MOMeTKa «[s Cy)XebHOro nob30BaHus».

HeobxopumMocTb NpocTaBieHNs NoMeTKU «[ns cny>kebHoro nonb3oBaHWA» Ha AOKYMEHTaX U U3JaHWAX, COAepXallux ciy>kebHyio
MHMOPMaLNIO OrpaHNUYEHHOro pPacnpocTpaHeHUs, onpenensieTcs WCNONHUTENEM U LO/KHOCTHLIM JINLOM, NMOAMMUCHIBAOWUM UN
yTBEPXAAIOLMM [LOKYMEHT. YKa3aHHas NMoMeTKa W HOMep 3K3eMnispa NpoCTaBAsOTCS B NMPaBOM BEPXHEM yrjy MepBon CTpaHWLbl
DOKYMEHTa, Ha 06/10)KKe 1 TUTY/IbHOM IMCTE U3AaHUA, a TakXe Ha NepBON CTPaHWULEe CONPOBOAUTENIbHOMO MUCbMa K TakUM JOKYMeHTaM.

1.6. PykoBoguTens PocctaTa B npeAenax CBOeW KOMNeTeHUUn onpefenseT CBOMM MprKa3oMm:

KaTeropun AOSKHOCTHbBIX JINLL, YNOJHOMOYEHHbLIX OTHOCUTB CY>KeBHYI0 MHPOPMaLIMIO K pa3psay OrpaHUYeHHOro pacnpoCcTpaHeHuns;
nopsLoK nepeaaymn cnyxebHon nHopMaLmMn orpaHNYeHHOro pacnpoCcTpaHeHns ApyrM opraHaM 1 opraHu3aumsam;

NopsALOK CHATUA NOMETKUN «[ns cny>XebHOro noab30BaHWA» C HOCUMTeNeh MHOPMaLMN OrpaHNYEHHOr0 PaCNpPOCTPaHEHNS;
OpraH13aumio 3aWwnTbl CTy>XebHOoM NHpOoPMaLMK OrpaHUYEHHOro PacnpoCTpPaHeHns.

1.7. JOMKHOCTHbIE NnLa, NPUHABLUME pelleHne 06 oTHeceHUn cnyxebHon UHGopMaunn K pa3psaay OrpaHUYEHHOro pacnpoCcTpaHeHus,
HecyT nepcoHasibHYl0 OTBETCTBEHHOCTb 3@ 060CHOBAHHOCTb MPUHATOrO pelleHns n 3a cobnofeHne orpaHUYeHunin, NpeayCcMOTPEHHbIX
NyHKTOM 1.4 HacToswen NHCTpyKumn.

1.8. CnyxebHaa MHpopMaLma orpaHUYeHHOro pacnpocTpaHeHns 6e3 CaHKLMM COOTBETCTBYIOLWLEro LOJHKHOCTHOrO L@ He NoANexXuT
pa3rnaleHmnio (pacnpocTpaHeHunto).

1.9. KOoHTpOsib 3a OCYLLEeCTBAEHNEM y4eTa, Pa3MHOXEHWNSA, XpPaHEHUN W UCMO/b30BaHNA LOKYMEHTOB, COAepXalinux cayxebHyio
MHOPMaLIMIO OFPaHNYEHHOr0 PacnpoCTPaHeHus, Bo3laraeTcs Ha NnoapasfeneHns no 3alnuTe rocyjapCTBeHHON TalHbl LLeHTpasbHOro
annapaTa PoccTaTa 1 ero TeppuTopuasbHbIX OpraHoB.

1.10. PykoBoouTeNn CTPYKTYPHbIX MoApa3feseHUn LeHTpasbHOro annapaTa PoccTaTa, ero TeppuTopualibHbiIX OpraHoB W
NoABEAOMCTBEHHbIX YYpPEeXAEHUA HECYT OTBETCTBEHHOCTbL 3a obecrnevyeHne NPaBUILHOIO BEAEHNS Y4eTa, XPaHEHUS, Pa3MHOXEHUS ©
NCMO/Ib30BaHNA [OKYMEHTOB, COAepXalunx cnyxebHylo nHpopMaLmnio orpaHUY4eHHOr0 PacnpocTpaHeHns, a Takxe 3a cobnoaeHune
TpeboBaHWn HacToAwen NHCTpyKLMn.

1.11. [JoKyMeHThI, cofiepxallne CayXebHylo UHHOPMALIMIO OrpaHNYEHHOr0 PacnpPOCTPaHEHUS, XPaHATCS B HaLeXHO 3anupaembiX 1
orevaTblBaeMblX METAIMYECKNX LKAdaXx (ALLMKaX).

He paspeluaeTcs XpaHeHne HocuTeneil CBeleHNn, COAEPXKALLMX CYKebHYI0 MHOPMALIMI0 OFPaHUYEHHOr0 PAacNPOCTPAHEHNS, B ALLIMKAX
CTOJ10B 1 APYrUX HE NpeaHa3HaYeHHbIX /s 3TOro MecTax.

1.12. K paboTe C AOKYMEHTaMu C NOMETKOM « s CyeBHOro nosib3oBaHMs» LOMNyCKalTcs paboTHUKM PoccTaTa, ero TeppuToprabHbIX
OpraHoB W MOABEAOMCTBEHHbLIX YYPEXAEHWUI, UMELNe K HAM HEerNmoCcpeACTBEHHOE OTHOLIEHME, @ TaKXe COrjlacHO yKasaHuaM,
CoLlepXaLLyMcs B pe3osiounsax PyKoBoOACTBa PoccTaTa, ero TeppuToprasbHbIX OpraHoB 1 NOABEAOMCTBEHHbIX YHPEX AEHU.

B CcTpyKTypHbIX nonpa3speneHvnsax ®epnepanbHoit cnyx6bbl rocyfapCTBEHHON CTAaTUCTWKU, ee TeppUTOpUaSibHbIX OPraHoB U
NOLBEAOMCTBEHHbLIX €N YYPEXAEHUA [O/KHbI ObITb CMMCKU pabOTHUKOB, AOMNyCKaeMblx K paboTe co cnyxebHon nHhopmaumei
OrpaHNYeHHOro pacnpocTpaHeHus.

1.13. PaboTHUKM LLeHTpanbHOro annapata PoccTaTta, ero TeppuTopuabHbIX OPraHoB U MOABEAOMCTBEHHbIX EMY YYPEXAEHUNA, UMeoLLne
OTHOWeHNe K paboTe C AOKYMEHTaMu C NOMeTKON «Ana cnyxebHOro nonb3oBaHMsA», HO/KHbI ObiTb B 06A3aTeNbHOM nopsnake
03HaKOMJIeHbl C HacTosAWen MHCTpYKUmMen nos pocnuch.

1.14. PaboTHMKaM, fonyLleHHbIM K paboTe co cny)ebHON MHopMaLel OrpaHNYEHHOr0 pacnpoCcTpaHeHUs, 3anpeLLaeTcs:

C006LLI,aTb YCTHO UAN NMNCbMEHHO KOMY 6bl TO HM BbI10 cBefieHnd, cogepxalmeca B 3TUX AOKYMEHTaxX N U3AaHUAX, €CNN 3TO He BbI3BaHO
cnyxebHor HeobxoAMMOCTbIO;

BbIHOCUTb [JOKYMEHTbI C MOMETKOW « 1115 CNy>KeBHOro Nosib30BaHWs» U3 CyebHbIX NMOMeLLeHn PoccTaTa, ero TeppuTopuasbHbIX OpraHoB
1 NOABEAOMCTBEHHbIX MY YUYpexAeHUA ans paboTbl C HAMU Ha LOMY;

nepepaBatbh CNyXebHYyl WHGPOPMaLMIO OrpaHWYEHHOr0 pacrnpocTpaHeHUs 6e3 CaHKLUU COOTBETCTBYIOWEr0 PYKOBOAWUTENS
NpefCcTaBUTENSAM CPEACTB MacCoBOM WHGOPMaLWM U MeXAYHapOAHbIX OpraHu3aLui.

1.15. JoKyMeHTbI C NOMETKOW «[ns cny>xebHOro nonb3oBaHMs» nepefalnTcs paboTHMKaM NoLpa3feneHunii No4 pacrnuncky.
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MNepefaya LOKYMEHTOB C MOMeTKoOW «[is Cly>xebHOro nosb3oBaHWs» 0T 04HOro PaboTHMKA K ApYroMy OCYLeCTBASETCS C pa3pelleHus
COOTBETCTBYIOLLEr0 PYKOBOAWUTENS CTPYKTYPHOMO NMOAPa3feneHus nog pocrnuch.

1.16. B HeobxoLuMbIX CAy4Yasx PYKOBOAWTENb CTPYKTYPHOro noapasfeneHus PoccTaTa, ero TeppUTOPUAnIbLHOro opraHa u
NOLBEAOMCTBEHHOIO YYPEXAEHNA MOXET pa3pewwnTb UCMOJNIHUTENAM BbIHOC U3 3[aHUA LOKYMEHTOB, COLepxalux cnyxebHyio
MHMOPMaLIMIO OrPaHNYEHHOr0 PacnpoCcTpaHeHns, ANS UX COracoBaHWs C APYrMMU OpraHu3aumnaMu.

1.17. Ona nepefaym cnyxebHon MHGOPMaLUM OrpaHNYEeHHOro pacnpocTpaHeHUs no KaHanaMm CBA3W HeobxoAMMO MCNosb30BaTb
3allMLLIeHHbIE KaHanbl CBA3MW, a NPU MCMNOJIb30BaHUN OTKPbLITLIX KaHasloB CBA3N NPUMEHATL KpUNTorpaduyeckne cpenctsa 3alluThl
nHdopmauun. MpuMeHsieMble CpeACTBa 3aLMTbl MHPOPMALMK AOKHBI ObITb CEPTUDULMPOBAHDI.

3anpellaeTca nepefaBaTb TEKCTbl JOKYMEHTOB C NMOMETKOW «[ns ciy>KebHOro nosb3oBaHWa» Mo KaHaflaM (GakCMMWUAbHON CBA3W U
CPencTBaMU NIEKTPOHHON MOYThI.

1.18. MpeAcTaBUTENN CTOPOHHMX OPraHM3aLnin AoNYCKaTCA K 03HAaKOMIEHUIO U paboTe ¢ AOKYMeHTaMu ¢ NoMeTKoi «[as cny>xebHoro
No/ib30BaHNs» C pa3pelleHns pykoBoacTea ®eaepaibHoi cayxbbl roCy1apCTBEHHOW CTAaTUCTUKK, €e TEePPUTOPUasbHbIX 0PraHoB ©
NoABEAOMCTBEHHbIX YYPEXAEHNIA NPU HANMYUN NNCbMEHHOIO 06PALLEHNS PYKOBOAMTENEN CTOPOHHNX OpraHn3auuini C yKazaHueM TeMmbi
BbIMOJIHAEMOr0 3aJaHNs UK Lenu NCcnepoBaHuns.

BbIMMCKN M3 [OKYMEHTOB C NMOMETKON «[ns cNyKebHOro nosib3oBaHUs», copepxaline ciyxebHyl UHOPMaLU OrpaHUYeHHOro
pacnpoCTpaHeHns, Nocae oKOHYaHUs paboThbl NPeACcTaBUTENS BbICHLINAKTCA CTPYKTYPHBLIM MOApPa3Le/ieHneM, B KOTOPOM OH paboTan ¢
3TUMU JOKYMEHTaMW, B aApeC 3TOW OpraHM3aLMn C MOMETKON «[s ciy)KebHOro nosib30BaHUs».

1.19. JINCTbI XKYpPHaNoB y4yeTa [JOKYMEHTOB, COAepPXalnx cyKebHy MHHOPMaLNIo OrpaHNYeHHOro PacnpoCTPaHeHUs, A0/KHbI BbiTh
nepeqn 3aBeAeHNeM NPOHYMEPOBaHbI, NMPOLUNTLI U OrneYaTaHbl NeYaTblo NoApa3aeieHNs HeCEeKPETHOro Aesonpon3BoacTea. Ha o6paTHoi
CTOpOHE MOC/eAHEro NUCTa XXypHasa NpoCTaB/AeTCs 3aBepuUTeNibHas HaAMUCb C YKa3aHMeM KOJIMYecTBa JIMCTOB, MOAMUCLIBAEMAs
paboTHUKOM, OTBETCTBEHHbIM 3a BefleHUe XKypHana.

1.20. Mpu cHATUM NomeTKK «ns cnymeﬁHoro NnoJib30BaHMA» Ha LOKYMEHTax, fesiaxX, U3faHnax u MallMHHbIX HOCUTeNsX nHdopmauuu, a
TakXXe B y4eTHbIX (hOpMax AeNaloTCA COOTBETCTBYIOLLME OTMETKN M UHPOPMUPYIOTCSA BCE aApecaTbl, KOTOPbIM 3TU AOKYMEHTHI (M3LaHuA,
HocuTenwn) HanpaBaAanCk.

Il. MpueM n yyeT B OKYMEHTOB, COAEepXXaliux cny>XebHyio MH(popMaLunIio OrpaHUYeHHOro
pacnpocTpaHeHus

2.1. Mprem 1 yyeT (perucTpauns) AOKYMEHTOB, COAEPXALUX CNY>XXeOHYI MH(POPMaLUI OrpaHUYEeHHOro PacnpoCTpaHeHus,
OCyLIeCTBASETCS MOAPA3AeNeHNAMI HECEeKPETHOro Aesonpon3BoACTBa LEeHTpasAbHOro annapaTta PocctaTa, ero TeppuTopuaibHbIX
OpraHoB 1 NOABEAOMCTBEHHbIX YYPEXAEHUN.

2.2. Ecnm peructpauns HeCeKpeTHbIX LOKYMEHTOB OCYLLECTBASIETCA B 3/1eKTPOHHOM BULE, TO YYET HOCUTENER, CoaepKalLmnx cny>xxebHyto
MHOPMaLMIO OrPaHNYeHHOr0 PAaCNpPOCTPAHEHNS!, LOJIKEH OCYLLECTBAATLCS PAa3fesibHO MO XXypHalaM yyeTa.

Mpn He3HaunTeNbHOM 06beMe LOKYMEHTOB C MOMETKON «[j1s Cy)xebHOro nosib30BaHUs», €C/IN PErucTpaLmns HeCEKPETHLIX JOKYMEHTOB
BEAETCS M0 XKypHasaM yyeTa, pa3peLiaeTcs BeCTM UX YYeT COBMECTHO C AAPYroil HECEKPeTHON KoppecnoHeHuUnen. B 3Tom cinyyae K
PErMcTPaLoHHOMY HOMEPY [OKYMeHTa A006aBAseTCs NOMETKA «ACM».

2.3. Bce nmocTynatowme nakeTbl C JOKYMEHTaMu, CofepXalnumu cayxebHyio MHGDOPMALMIO OrpaHUYeHHOro PacnpocTpaHeHus,
LenecoobpasHo yYMTbIBaThL B XypHase yyeTa nakeTos (Mpunoxexune Ne 1).

2.4. Mpwn Nony4YeHUN NakeTOB COTPYLHUK HECEKPETHOr O 1eNIONPON3BOACTBA AOJIKEH:

NpoBEPUTb Ha NakeTe Haan4me NoMeTKMN «Ans cnyxxebHoro nosb3oBaHns» unu «ACM», COOTBETCTBUE aApecaTa, MPOCTaBeHNe HOMEPOB
LOKYMEHTOB W OpraH13aumnm-oTnpaBnTess, LeNOCTHOCTb YNaKoBKM 1 OTTUCKa NevaTu;

y6eanTbCs, YTO COAEPXKMMOE MakeTa He NMPOCMaTPUBAETCS;

NMPOBEPUTH Ha NakeTe 1 CONPOBOAUTENBHOM IOKYMEHTE Ha Hero (peecTpe 1 p.) COOTBETCTBME HaUMEHOBaHWIA agpecaTta U 0TNpaBuTens,
HOMepOB AOKYMEHTOB, HOMEPOB 3K3EMMAPOB (€C/UN yKa3aHbl);

pacnncaThbCsi B CONPOBOANTESILHOM [JOKYMEHTE 3@ NPUHSATbIE NMaKeTbl C NPOCTaBAEHNEM AaThl (MpU HEOOXOAMMOCTM 1 BPEMEHU) 1 NeYaTu
WAW CneunanbHoro WTamna noapasaeNieHns HeCEKPeTHOro enonpor3BoACTBa.

Ecnu Ha nakeTe yka3saH gpyrov agpecaT, TO OH He MpuHMMaeTCs.

Mpn NoBpexAeHUn ynakoBKU NakeTa cocTasnseTcs akT (MpunoxeHne Ne 2) B ABYX 3K3EMMNASPaxX, KOTOPbIA NOANMCEIBAETCS PabOTHUKOM
nofpasfieNieHnst HECEKPETHOro Aenonpou3BoOACTBa U INLOM, JOCTABMBLIMM NakeThbl. BTOPON 3K3eMNasp akTa HanpaBNseTCs OTAENeHNIo
CBS3W, AOCTaBUBLUEMY MaKeT (henbhCcBA3N, CMELCBA3N), UM OPraHn3aLnmn - oTNPaBUTENI0 NakeTa, eCu NakeT JOCTaBMEH, MUHYS
oTAeneHve cea3u (henbacBsA3n, cneucsssn). Ecim nospexaeHne nakeTa AaeT BO3MOXKHOCTb U3bATb LOKYMEHT UV NMPOYecTb ero, To 06
3ToM coobLuaeTcs pykoBoanTento PoccTaTa (PyKOBOAUTENO TEPPUTOPMAIbHOrO OpraHa Ui NoaBeAOMCTBEHHOIO YYpEXAeHUs), KOTOPbIi
onpegensieT, NPUHNMaTL NaKeT UAN HET.

2.5. Mocne npocTaBfieHns NOAMNWUCK 3@ NPUHATbLIE NakeTbl paboTHWMK NoApa3AeNeHnss HECEKPETHOrO e10Npoun3BOACTBA 3aM0/HAET rpadbl
1 - 3 XypHana y4yeTa naketoB (MpunoxeHne Ne 1), npu 3ToM B rpacdhe 3 KOJMYECTBO NAaKETOB yKa3biBaeTCs MPOMUCLIO, a AnLoO,
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[0CTaBVBLUEe NaKeTbl, 3aBepPseT 3TN faHHble CBOe NoANUCLI0 B rpade 4.

3aTeM [0 BCKPbITMA NaKeToB 3aMoJiHATCA rpadbl 5 n 6 xypHana (MpunoxeHue Ne 1). MopsaaKOBbIE HOMEPaA MAaKETOB €XeLHEBHO
HaymHaloTca ¢ Ne 1 nam NnpocTaBAAOTCA NOCNeA0BaTeNbHO B TeYEHNE roja.

Homepa BI0XXEHHbIX B MakeT JOKYMEHTOB NPOCTaBASIOTCSH HAaNpPOTUB HOMepa COOTBETCTBYIOLWLEro nakeTa (Mpy Hannyum AByX un 6onee -
cTonbuom). ECim Ha nakeTe psLoM C HOMEPOM AOKYMEHTa yKa3aHbl HOMepa 3K3eMMsipoB, TO OHW NEPEHOCATCS B XKYpPHal.

2.6. NakeTbl AOJHKHbI 6bITb pa3BePHYTHI (BCKPbLITbLI) TakMM 0b6pa3om, 4ToObl ybeanTbCs, YTO B HAX HE OCTaI0Ch BJIOXKEHUNA.

B fOKyMeHTax NpoBepseTCs HaJnyme JIMCTOB, @ B AOKYMEHTaX, UMEKLLMX MPUI0XKEHNS, KPOME TOro, COOTBETCTBUE YHETHbIX HOMEPOB,
OrpaHN4MTEeNbHON NOMETKN, HOMEPOB 3K3EMMSPOB, KOAMYECTBa JIMCTOB NMPUIOXKEHNSA 3aNNCiM B OTMETKE O HaJn4yuu NPUIoXKeHNs,
coflep>Kallencs B OCHOBHOM AOKYMEHTe (COMpPOBOANTENIbHOM NUCbME).

Mpy HECOOTBETCTBUM Ha NakeTe U JOKYMEHTE N Ha JOKYMEHTE 1 MPUI0XKEHUN YHeTHbIX HOMEPOB, HELOCTaYe UNW U3JNLIKE JIMCTOB UK
3K3eMnnspoB JOKYMeHTa, a TakXe B C/lyyae, eCu JOKYMEHT Hanpas/ieH oWwnboYHO, PyKoBOAMTENEM NOAPA3LeNeHUs HECEKPETHOro
L,eNoNpon3BOACTBa 1 pabOTHMKOM, BCKPLIBLUMM MAKeT, COCTaBMseTCA B ABYX K3emnaspax akT (MpunoxeHue Ne 3), BTOPOI 3K3eMnasp
KOTOPOro BMeCTe C JIMLLeBON CTOPOHOI NakeTa (NpW HECOOTBETCTBMM AaHHbIX Ha MakeTe W [OKYMeHTe) HEMeAJIeHHO HanpaBaseTcs
oTnpaBuUTeNto. Kpome Toro, pyKoBOAWUTENO OpraHn3aLmMmn-0TNpaBuTens coobaeTcs o HeoCTayve IMCTOB WU/N 3K3eMMISPOB.

Owmn604YHO NPUCTaHHbIE AOKYMEHTBI MO COTJ1IaCoBaHUIO C OpraHW3aLnei-oTrpaBUTENIEM MEPECHIIAIOTCS MO Ha3HAYeHUIO 3@ UX YYETHbLIMN
HOMEpaMMn B HOBbIX MaKeTax C BJIOXKEHWEM B HWX JIMLLEBOW CTOPOHbLI MakeTa OpraHu3auun-oTnpaBsnTens. B aTom ciyyae B rpage 10
XKYpHana yyeTa NakeToB [e/laeTcs 0TMETKa O Mepechlike C yKa3aHUeM opraHu3aluun, KOTOpoi HanpaBfieH JOKYMEHT, HOMepa 1 AaTbl
COMPOBOANTENBHOI0 NMUCbMa.

O HEecooTBETCTBUM Ha MakeTe n OOKYMEHTE UNN Ha OOKYMEHTe N NPUN0XEHNN OrpaHI/I‘-II/ITe}'IbHOPI NMOMETKWN NN HOMEPOB 3K3eMNNsapoB
OTnpaBUTENO coobLiaeTcs NMCbMOM.

2.7. Nocne BCKPbITUA NakeTa W MPOBEPKN NPaBUIbHOCTU BJIOXEHWUI MOCTYNMUBLUEMY LOKYMEHTY MpUCBauBaeTCA o4epefHOon Homep,
npocTaBnseMblil B rpade 7 XypHana yyeta nakeTos (Mpunoxxernne Ne 1). OAHOBPEMEHHO AaHHbIe 0 [JOKYMEHTe 3aHOCATCA B XKYpPHan yyeTa
NOCTYNUBLUNX LOKYMEHTOB, COAEPXKaLLmX Cy>XebHY0 NHOPMaLMIO OrpaHNYeHHOro pacnpocTpaHenus (MpunoxeHune Ne 4).

B MOMeHT perncTpauuu 3anofiHATCa rpadsl 1 - 7 XXypHana yyeTa NoCTYNUBLUNX AOKYMEHTOB, COAepXXalumx cnyxebHyo nHdopmaumio
orpaHuyeHHoro pacnpocTtpaHeHunsa (MpunoxeHue Ne 4). B rpae 1 npocTaBnsfOTCA 04epenHOn NOPSAKOBLIA HOMEpP, MPUCBOEHHbIN
LNOKYMeHTY (HocuTento), n abbpesumaTypa «acn». B rpace 5 yka3biBaloTCA HOMEP, MPUCBOEHHBIA JOKYMEHTY (HOCUTEN0) B OpraHu3aumm,
n3gaBLlUen LOKYMEHT (HoCUTenb), 1 faTa NoanucaHnsa (YTBEpXXAEHUS) LOKYMeHTa (HocuTens).

Ecnu noKyMeHT (HocuTenb) npuciaH 6e3 conpoBoAUTENLHOTO NCbMa, TO B rpade 6 NMPOCTaBSeTCS KOMMYECTBO ero JIMCTOB, a B rpade 7
LEeNaeTcs Npoyepk.

Ecnn poKyMeHT (HoCWTesb) NMeeT COMPOBOANTENIbHOE MUCbMO, TO B rpade 6 NpocTaBaseTCcs KOJMYECTBO JIMCTOB CONMPOBOAMTESNLHOMO
nucbMa, a B rpade 7 - KOMYECTBO NNCTOB NPUSIOXKEHWIA. Mpy 3TOM, eCin BCe NMPUSIOXKEHNS NMEIOT OrpaHUYNTeNbHYI0 NoMeTKy «[ns
cnyxebHoro nonb3oBaHna» unm abbpesmnatypy «[ClM», ykasbiBaeTca obliee KOAMYECTBO JIMCTOB BCEX MPUIOXKEHWIA, €CAN YacCTb
NPUI0XKEHU HE UMEET OrpaHNYMTENbHON NOMETKU, TO KOJIMYECTBO UX JIMCTOB MPOCTaBAAETCSA Yepe3 + K JIMCTaM KOH(MUAEHUNANbHbIX
NPWI0XKEHWI, HanpuMep:

4+5H/c. Mpy NoCTynneHUN BOKYMeHTa B ABYX U Honee aKk3eMnispax NpocTaBnseTcs obLlee KOMYECTBO JIMCTOB BCEX IK3EMMIISIPOB.

2.8. Ha AOKyMeHTe B NMpaBOM YrJly HVWXXHEro noas NepBoro AUCTa NPOCTaBASETCH OTMETKa O MOCTYMNEHWU, KOTopas COAEpPXUT
COoKpalleHHoe HauMeHoBaHWe ®depepanbHO CNyx6bbl rocynapCTBEHHOW CTaTUCTUKMW, €e TeppUTOpUasbHOro opraHa uau
NMoABeAOMCTBEHHOMO YYPEXAEHUS, YYETHbI HOMEP, MPUCBOEHHbLIA [OKYMEHTY, OFPAaHUYNTENbHYI NMOMETKY «[CM», AATy MNOCTYMJIEHUs,
KOJIMYeCcTBO INCTOB, HanpuMep:

PoccTtaT

Bx. Ne 574cn
11.11.2010
n.3

Mpy HaAMYMKU CONPOBOAUTESILHOrO NNCbMa YKa3blBAeTCH OTAE/IbHO KOJIMYECTBO JIMCTOB COMPOBOAUTENLHOIO NCbMa U Yepes 3Hak »+»
obLiee KONMYECTBO NINCTOB BCEX KOHMMAEHLUANbHBIX NMPUI0XKEHNA. MpyU HAaNMYMu OTKPBLITBIX (HEKOH(UAEHLMANbHBIX) NPUIOXKEHMI
KOJIMYeCTBO UX JINCTOB OTPaXkaeTCs OTAENbHO Yepes 3HaK »+» ¢ fJobaBneHnemM abbpeBmaTypbl «H/C» (HECEKpPETHbIE), HanpuUMep:

PoccTtaT

Bx. Ne 574cn
11.11.2010

n.n. 141546H/c

Ecnu oTMeTKa NpOCTaBASETCS C MOMOLLbIO LITaMMa, TO OH MOXET UMeTb C/IeflyIoLLyio hopMy:

POCCTAT

Bx. Ne

laTa

Kon-Bo 1ncToBs
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MpyY HaANYUN NPUNIOXKEHNI A KPOME OTMETKM 0 MOCTYMJIEHNN AOKYMEHTa Ha NMepBOM JIMCTE KaXKAO0ro NpuioXKeHns (Kak KOHPUAEHLMANbHOTO,
TaK 1 OTKPLITOr0) B MPABOM YIJjly HUXKHEro MoJjisi MPOCTaBASETCs WTAMMNOM UK OT pyku oTMeTKa «K Bx. Ne » € yka3aHuem Homepa,
MPUCBOEHHOMO JOKYMEHTY B LiesioM, U abbpeBnaTypoit «acn».

B C6pOLUIOpOBaHHbIX JOKYMeHTax OTMETKW O MOCTYNJIEHNN MOXXHO NPOCTaBAATb HA TUTYJIbHOM JIUCTE.

MocTynuBLINE MaWWHHbIE HOCUTENN MHMOPMALUK NOCe 3aHECeHUs UX B XYPHal yyeTa nocTynuewux naketos (MpunoxeHne Ne 1)
PerncTpupyroTCa B XXypHae yYeTa MalluHHbIX HocuTenen nHdopmauum (MprunoxexHue Ne 6).

2.9. Nocne pernctpaumm OOKYMEHTbI, coaep)xaline cayxebHyo MHOpMaLmnio OrpaHUYEHHOr0 pacnpoCTpaHeHUs, nepenanTcs Ha
paccMoTpeHue pykoBOACTBY PoccTaTa, TeppMTOpMasbHOro opraHa v NoABefOMCTBEHHOM0 YYpexXAeHns, a LOKYMeHTbI, NOCTynvBLVe B
afpec CTPYKTYPHbIX NoApasfeneHnin LeHTpanabHoro annapata PoccTaTa, ero TeppuTopuaibHbiX OpraHoB UaW NoABEeAOMCTBEHHbIX
yypexnaeHui, - paboTHNKaM 3TuUX NoApasaeNieHnin, OTBETCTBEHHbIM 33 BefeHNe HeCeKpPeTHOro 4es0npou3BoACTBa, NOA POCNNCh B
XypHane y4yeTa NoCTyNMBLUMX AOKYMEHTOB, COAEPXaLlunxX cyebHyo MHMOpMaLMio orpaHnYeHHOro pacnpoctpaHeHus (MpunoxeHne Ne
4).

Moanuck 3a nonyvyeHme fOKyMeHTa npocTasnseTca B rpade 10 xypHana (MpunoxeHune Ne 4) ¢ 3anonHeHnem rpad 8 n 9.

2.10. loKyMeHTbl, cofepxxaline cnyxebHyio MHGHOPMaLUo OrpaHUYeHHOro pacnpoCcTPaHeHNs, Nocie pacCMOTPEHNS UX PYKOBOLCTBOM
PocctaTa, TeppuTOpManbHOro opraHa uan NoABeLOMCTBEHHOM0 YYPEXAEHUS U HAarnMcaHna pe3osiioLnin Ha HUX NepefalTCs B CTPYKTYPHbIe
noapasgenieHns Ha UCMOJIHEHWE MOA POCMUCh B XXYypHase yyeTa NOCTYMUBLUMX BOKYMEHTOB, COAEPXaLUNX CNyebHylo nHdopmaLlmio
OrpaHUYeHHoro pacnpoctpaHenus (Mpunoxexue Ne 4).

Ecnu ncnonHutenemn HeCKoNbKO, TO OKYMEHT B MepBYI0 04epelb NepeaeTcs OTBETCTBEHHOMY UCMOSHUTENIO, YKa3aHHOMY B pe3oioLnu,
a npy OTCYTCTBWM YKa3aHMWs - NOCTaBAEHHOMY B Pe30JIOLN NepBbIM.

2.11. Mpu NoNyYyeHUn JOKYMEeHTa UCMONHNUTENb JO/DKEH MPOBEPUTL COOTBETCTBME YHETHOr0 HOMepa A0KYMEHTa 1 KONYecTBa ero JIMCTOB
(c npocyeTom) 3anuncam B xxypHane (MpunoxkeHne Ne 4) n BHECTW €ro B ONUCb JOKYMEHTOB, Haxoaawmxcs y ucnonHutens (MpunoxxeHne Ne
5).

2.12. MNepepayvya OOKYMEHTOB, CoAepXalmx cnykebHyo WHHOPMaLUIO OrpaHNYeHHOro PacnpoCTPaHEHNS, MeXAy UCNONHUTEeNsMU,
paboTalowmMm B pasHbiX CTPYKTYPHbIX NOApPa3AeNieHnsAX, MPOM3BOANTCS Yepe3 nojpa3feneHne HeCeKpPeTHOro Aesonpon3BoACTBa Nog
POCMNCL B XXypHane yyeTa MOCTYMNUBLINX [OKYMEHTOB, COLEpXalinx cayxebHylo nHdopMaLnio OrpaHNYeHHOro pacnpocTpaHeHuns
(MpunoxeHune Ne 4), c 0643aTeNbHBIM NPOCTaB/IEHNEM AaTbl MONYHEHNS.

2.13. NMpun Heob6XOANMOCTU Mepefada AOKYMEHTOB, COAEPXKALLUX CNYKEOHYI0 UH(OPMaLIMIO OrpPaHNYEHHOT0 PaCcNpOCTPaHEHNS, APYTM
paboTHMKaM CBOEro CTPYKTYPHOrO Mofpa3feneHus OCyLecTBASETCS C pa3peLleHns COOTBETCTBYIOLWEr0 PYKOBOAUTENS CTPYKTYPHOro
noApasfeneHns Noj pocnuch B ONUCU AOKYMEHTOB, HAXOAAWMXCA Y ucnonHuTens (Mpunoxexue Ne 5).

2.14. Npwn cMeHe paboTHWKa CTPYKTYPHOro nofpa3fesieHnsi, OTBETCTBEHHOr0 3a y4eT AOKYMEHTOB, COAepXalux cayxebHyio
UHMOPMaLMIO OrpaHNYeHHOro pacrnpoCTPaHeHUs, COCTaBAfETCH aKT MpveMa-cAayvnm 3TUX AOKYMEHTOB, KOTOPbIA yTBepxAaeTcs
COOTBETCTBYIOLMM PYKOBOANTENEM CTPYKTYPHOr0 nofpa3faeseHus.

I1l. NogroToBka, opopMneHne M nevyaTaHue OJOKYMEHTOB, COAEPXALUX CAYyXebHylo
MHdpOpMaLMIO OrpaHUYEHHOro pacnpocTpaHeHus

3.1. O6paboTka ciyxebHon MHHOPMALIMU OrPaHUYEHHOr0 PacnpoCTPaHeHns, NOArOTOBKA M pacrnevyaTka AOKYMEHTOB, COLepXKalluxX
YKa3aHHY0 MH(OPMaLUIo, OCYLLECTBASETCA B CTPYKTYPHbIX NOAPA3AeeHUsX LeHTpalbHOro annapaTa PoccTaTa, ero TeppuTopranbHbIX
OpraHoB 1 NoaBeAOMCTBEHHbIX YYPEXAEHUI B COOTBETCTBUI C NMOPYYEHNEM COOTBETCTBYIOLLEr0 PYKOBOANTENS.

3.2. ObpaboTka cnyxebHoi MHPOPMALMU OrPaHUYEHHOr0 PACcNpPOCTPaHEHNs, NOAMOTOBKA M pacnevyaTka JOKYMEHTOB, COAEPKallnx
YyKa3aHHyl0 MHGOPMaLMio, HO0/KHbl OCYLECTBASETCA HAa aTTeCTOBaHHbIX Mo TpeboBaHMaM Ge3onacHOCTU MHGOPMaLKUN CPeacTBax
BbIYNCANTENLHON TEXHUKM.

Hoctyn paboTHuKoB, obpabaTbiBalOWNX KOHPUAEHUMANbHYIO UHAOPMALWIO, U NMOCTOPOHHMX JINL B MOMELLeHWs, rhe pa3MelleHbl
aTTecToBaHHble No TpeboBaHMAM 6e30MacHOCTY MH(OPMALUN CPELACTBA BLIYUCIUTENLHON TEXHWUKMN, @ TaKXKe XPaHATCA HOCUTENH,
cofepxxaluve cny>xebHylo MHPOPMaLIMIO OrpaHUYEHHOr0 PAaCNpPOCTPAHEHNS, JO/DKEH ObITb OrpaHuYeH.

Ha nepuos 06paboTku yka3aHHOR MH(OPMALMU B NMOMELLEHUsX, Fhe pa3MeLlalnTcs aTTecToBaHHble no TpeboBaHnsM 6e3onacHoCTU
MHOPMaLIMN CPeLiCTBa BbIYNCANTENbHON TEXHUKW, MOTYT HaX0AUTbCA TONbKO PabOTHWMKMW, JOMYLIEHHbIE B YCTaHOBIEHHOM MOpsAAKe K
obpabaTbiBaemMoi nHopMaLmu. Jonyck Apyrux Ay Ans npoBefeHUs HeobxoAUMbIX NMPOMUIAKTUYECKUX NN PEMOHTHLIX paboT MoxeT
OCYLLEeCTBASTLCA B 3TU MOMELLEHUS TOJIbKO C pa3pelleHus HavyasibHUKa CTPYKTYPHOrO MOoApa3fesieHns, B KOTOPOM MpOn3BOLUTCS
obpaboTka cny>xebHon MHHOPMaLMK OrPaHNYEHHOr0 PacnpoOCTPaHEeHNS.

PasmelleHne MOHUTOPOB W APYrnMX CPeAcTB oTob6paxkeHUs UHGPOPMaLMU LO/KHO WNCKIIOYaTbh HECAHKLMOHUPOBAHHBLIA MPOCMOTP
BbIBOAVMOM Ha HUX UH(OpMaLnW.

Mo okoH4YaHMM 06paboTKM MHGOPMaLMK Nob3oBaTeb 0653aH NPON3BECTU CTMPAHME OCTAaTOYHON MHEOPMALIMN Ha HECHEMHBIX HOCUTENAX
(KeCcTKux Amckax) u B onepaTuBHON NamMaTu. OAHUM 13 CNocoboB CTUPaHUA OCTAaTOYHON MHOPMaLMK B ONepaTUBHON NaMATU ABAAETCA
nepesarpyska M3BM.
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Nlnua, ponylieHHble K aBTOMaTu3upoBaHHoW obpaboTke cnyxebHOW MHGMOPMaLWKU OrpaHWYEHHOro0 PacnpoCTPaHeHUs, HecyT
OTBETCTBEHHOCTb 3a cobNaeHNe MMM YCTAHOBIEHHOrO B PoccTaTe, TeppuTOpranbHbiX OpraHax U NoABELOMCTBEHHBIX YYPEXAEHNAX
nopsAka obecnevyeHns 3aLimTbl 3TON NHGOPMaLMK.

Ons nonyyeHus Aoctyna K cny>xebHon nHopMaL MM OrpaHNYeHHOr0 PacnpoCTPaHEHUS OHN [O/IKHbBI M3y4YnTb TpeboBaHWa HacTosAL el
NHCTpyKLMN.

3.3. MalUuHHbIE HOCUTENN MH(OPMaLMK, NPefiHa3HaYeHHbIe A5 0TobparkeHUs (DMKCUPOBaHUS) Cy>XeBHOM MHGOPMaLLMK OrpaHNYEHHOr O
pacnpoCTpaHeHns, [OJIKHbI YYUTbIBAaTLCA B NOAPa3fefieHNn HeCEKPeTHOr0 Ae/I0NpOonN3BOACTBA A0 HAHECEHUS Ha HUX MH(opMaLun B
)KYpHanax y4yeTa MalLuHHbIX HocuTenen (MpunoxeHue Ne 6).

3.4. MNpncBoeHNE YYETHOrO HOMEpPa NPOEKTY AOKYMEHTa, COLEep Kallero cayXebHylo MHMopMaLmnio orpaHNYeHHOro pacnpoCTpaHeHNS,
KoTopbi ByneT pacneyaTaH, OCYLeCTBASETCA MO XypHaay yyeTa NOArOTOBJIEHHbIX LOKYMEHTOB C NMOMeETKON «[ns cnyxebHoro
nosib3oBaHusa» (Mpunoxexne Ne 7).

B rpacde 1 npocTaBnseTcs oyepefHON MOPALKOBLIA HOMEp LOKYMeHTa, KOTopblh ByneT HaneyvaTaH, n abbpesBuaTypol rpudg ero
KOH(MAEHUNANbHOCTMN «ACM». BHYTpeHHME AOKYMEHTbI U JOKYMEHTbI, NOAeXallne 0TNPaBIeHNIO, YHNTLIBAIOTCSA N0 €ANHON HyMepaLmu.

3.5. Mpwn noaroTtoBke, opopMAeHNN N pacneyaTKe AOKYMEHTOB C MOMETKOM «[na cnyxebHOro nosb3oBaHUS» KPOMe HacTosLien
VIHCTpYKUMM cnefyeT Takxe PyKOBOLCTBOBaTLCS «MHCTPyKUMeh No Aenonpon3BoACTBY B LeHTpasibHOM annapaTe ®enepansHoi Cyx6bl
rocypapcteeHHon ctaTtuctukm (LA PoccrtaTta)», a Takxe [OCTom 6.30-2003 «YHupumumpoBaHHas CUCTeMa
OpraHn3aLnoHHO-PacNopAaNTENbHOM [OKYMeHTaunn. TpeboBaHns K OOPMIEHMIO LOKYMEHTOBY.

3.6. Ha pokyMmeHTax (B HeobxoLMMbIX Cny4vasax W Ha UX MPOEKTax) U Ha MaWWUHHbIX HOCUTEeNAax WHGMOPMauun NpocTaBaaeTCs
orpaHuynTenbHas nomeTka «[ns cnymeﬁHoro NoN1Ib30BaHNA».

HeobxoAMMOCTb NPOCTaBNeHUS NOMeTKU «[ns cnyxebHOro nonb30BaHMsA» Ha OOKYMEHTaX W U3AaHuaX, cofepXalmx cnyxebHyto
MHGhOPMALMIO OrPaHUYEHHOr0 PacnpoCTPaHEHUs, ONpenenseTcs UCNONHUTENEM U AO0JDKHOCTHBLIM JINLOM, MOAMNUCHIBAOLWMUM WK
YTBEPXAAOLINM JOKYMEHT.

3.7. OrpaHnuuTenbHas nomeTka «0ns cny>kebHoro nonb3oBaHWs» U HOMep 3K3eMMsipa NPOCTaBASIOTCS B NPaBOM BEPXHEM Yriy NepBoii
CTPaHULbI LOKYMEHTa, Ha 06710)KKe 1 TUTYJIbHOM JINCTE U3LaHUs, a TakXe Ha NepBoil CTpaHuLLEe COMPOBOAMTENBHOMO MUCbMa K TakUM
DOKYMeHTaM, Hanpumep:

Ons cny>xebHoro nonb3oBaHUs
3K3. Ne

Ha 060p0Te nocsiegHen CTpaHnLbl JOKYMEHTa B JIEBOM HVD)KHEM YTy KaXKA0ro 3K3emnispa 4OKYMEHTa NPOCTaBAAOTCA:
KOJIMYeCTBO OTMeYaTaHHbIX IK3eMMAAPOB, aMUANS pacneyaTaBLUlero JOKYMEHT, (haMuans UCNOAHUTENS, HoMep ciy>kebHoro TenedoHa
ncnonHUTENa U fata pacneYvyaTbiBaHNA OOKYMEHTa, HanpuMmep:

OTM. 2 3K3.
pacney. iBaHoBa
ucn. MeTpoBsa
(495) 607 00 00
21.10.2010

3.8. Ha CbeMHbIX MaLlUMHHbLIX HOCUTENSX UH(OPMALIMM Ha MarHUTHOW UK ONTUYECKOW OCHOBE MPELBapUTEbHO MPOCTaBAAITCS obbIM
LOCTYMHbIM 06pa3oM CiefyoLne y4eTHbIE PEKBU3NTHI:

y4eTHbIii HOMep 1 AaTa, noMeTka «[ns cnyxebHoro nonb3oBaHus» unu abbpesnaTtypa «OCIM», HOMep 3K3eMnaspa, NOANUCL COTPYAHUKA,
OTBETCTBEHHOIO 3@ UX YYET, a TakXXe Apyrue BO3MOXHbIE PEKBU3UTBI, MAEHTUDULMPYIOLLME HOCUTENb MHGOPMALIN.

3.9. Ec/im n3paHHbIA AOKYMEHT, Coaep Kallnin cnyxebHy NMHhOopPMaLMio OrpaHUYeHHOr0 PacnpoCTPaHEeHUs, MOANEXMUT OTMPaBIEHNUIO C
COMPOBOAUTENIbHBIM MUCbMOM, TO OHO COCTaBJiIeTCA U OPOPMNAETCA B W3NOXKEHHOM Bbile MOpPALKe, peructpupyercsa 3a
CaMOCTOSTENbHbLIM YYETHLIM HOMEPOM B XKYpPHaJsie y4yeTa NOArOTOB/IEHHbIX OKYMEHTOB C NOMETKON «[na cny>kebHoro nosib3oBaHus»
(Mpuno>xxeHne Ne 7), Ha HEM NPOCTaBNAETCSA NoMeTKa «[ns cnyebHoro Nosb3oBaHMs», COOTBETCTBYIOLWAsA rpucy KOHOUAEHUNANbHOCTM
NPWIOXKEHUS, HE3aBMCUMO OT TOro, COAEPXKMUT UM HET CaMO CONPOBOAMNTESIbHOE MUCbMO KOH(MAEHLUNANbHYIO UH(OPMaLUIO.

3.10. Mocne nevyaTaHWa (pacnevyaTkun) NpoeKkTa AOKYMEHTa 3anosiHATCA rpadbl 5 - 6 XypHania y4eTa NOArOTOBJIEHHbIX LOKYMEHTOB C
nomeTkon «ns cny>xebHoro nonb3oaHmsa» (MpunoxerHne Ne 7).

3.11. Mocne oTpaboTKM NMPOEKTa TEKCTOBOrO AOKYMEHTA UCMOJHUTENb LOJDKEH MPOCTaBUTb Ha 3K3eMMspax AOKYMEHTa UX Homepa,
3aBU3MpOBaTh OCTaloWMACs B PoccTaTe, TeppUTOpMasbHOM OpraHe WUin NoABeLOMCTBEHHOM YyHYPEXAEHUN 3K3EMMASAP, NOJYy4YUTb BU3bI
COOTBETCTBYIOLLMX JOMKHOCTHBIX KL, NMOANMCaTb (@ Npyu He06XOAMMOCTH W YTBEPAUTL) NMPOEKT Yy COOTBETCTBYIOLLErO PYKOBOLMTENS U
nepenaTh BCe 3K3EMMSAPLI JOKYMEHTa BMECTE C YePHOBUKOM (€C/IM AOKYMEHT neyaTascsi C YePHOBMKA) 1 BapraHTaMmn AN perucTpaumm
paboTHUKY, OCYLLECTBASIOLLEMY UX YYET.

PaboTHUK nofpa3feneHns HeCEKPETHOro AEIONPOM3BOACTBA UAN CTPYKTYPHOrO noapasnaeneHns PocctaTa, TeppuTopmanbHOro opraHa
AN NOABEAOMCTBEHHOrO Y4YpeXAeHUs, OTBETCTBEHHbLIN 3a y4yeT AOKYMEHTOB C NMOMeTKon «[nd ciayxebHoro nonb3oBaHUA»,
pacnucbiBaeTCs 3a NofayyeHne JOKyMeHTa (MpoekTa) n YepHOoBMKa B rpade 7 XypHasa yyeTa NoAroTOBAEHHbIX LOKYMEHTOB C NOMETKOMN
«[na cnyxebHoro nosnb3oBaHus» (MpunoxeHne Ne 7) 1 B ONUCK LOKYMEHTOB, HaXOAAWMXCA y ucnonHutensa (MpunoxeHne Ne 5),
O[HOBPEMEHHO NpocTasnas B rpade 2 xypHana (MpunoxeHne Ne 7) gaTy LOKYMeHTa, KOTOpas LOJKHA COOTBETCTBOBaTbL faTe ero
noanucaHns (yTBepXXAEHUS).
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YepHOBYK, MPOEKT (Kak HEMOAMNWCAHHLIA, TakK U NepenevyaTaHHbIN), MUWHNE K3EMMNAAPbI LOKYMEHTa Pa3pbiBalOTCS U YHUHTOXKAIOTCA UK
NMOMELLATCA B HaX04AWMNACS B NoApa3AeneHn HECEKPETHOro AeslonNpon3BOACTBA WM CTPYKTYPHOM MoApa3feneHn MeTasinyeckui
WwKadg.

B rpace 8 ypHana y4yeTa NOArOTOB/IEHHbIX 4OKYMEHTOB C NOMeTKoW «[Ana cnyxebHoro nosnb3osaHus» (MpunoxerHne Ne 7) nuweTcs
CNOBO UM NPOCTABAAETCA WTaMn «YHUYTOXEH», 3aBepsaeMbln nognucamu paboTHWKa noapa3fenieHns HeCeKpeTHOro A4enonpon3BoACTBa
nnn paboTHMKa CTPYKTYPHOro noppasgeneHus PoccTaTa, TeppUTOpPMAnbHOro opraHa WM MOLBELOMCTBEHHOrO yypexpaeHus,
OTBETCTBEHHOr0 3@ y4eT JOKYMEHTOB C NMOMETKON «[na cyxebHOro nosib30BaHUS», U CNONAHUTENS. ECiM NOAroTOBKa AOKYMEHTa C
nomeTkon «ns cny>xebHOro Nonb3oBaHMA» OCyLWEeCTBASAaCh 6e3 YepHOBKKa, TO B rpade 9 ykasbiBaeTcs «6/4» (6e3 4epHOBUKA).

B rpade 9 npu yHUHYTOXKEHUM NPOEKTA JOKYMEHTA MULIETCS C/IOBO MU NPOCTABASETCS WTaMN «[POEKT YHUYTOXKEH», @ NPU YHUHTOXEHNM
JINLIHUX 3K3eMMSPOB AOKYMEHTA - «3K3. Ne _ YHWYTOXEHbI» C YKa3aHUEM HOMEPOB 3K3EMIMISPOB. DTV OTMETKM 3aBEPSAIOTCSA MOANNUCHIO
paboTHVKa NoLpa3feneHns HeCEKPETHOMO Ae/0NPOU3BOACTBA AWM CTPYKTYPHOro NoapasfeneHus PocctaTa, TeppuTopuanbHOro opraqa
UM NOoABEAOMCTBEHHOIO yYpeXeHus, OTBETCTBEHHOr0 3a y4YeT JOKYMEHTOB C MOMeTKOWh «[ns ciyxebHOro nosb3oBaHus», u
UCMOSHNTENEM.

3.12. NMpy Heobx0AMMOCTU HaMNPaBEHNs [OKYMEHTOB C NMOMETKOI «[s ciny>ke6HOro nosib30BaHNs» B HECKOJIbKO apeCcoB COCTaBseTcs
yKa3aTeslb PacCbliK/, B KOTOPOM MoafpecHO NpoCTaBAAsoTCA HOMepa 3K3eMMIAPoB OTrpaBaseMbiX AOKYMEHTOB. YKa3aTeslb pacchiiku
MOLANMNCLIBAETCS UCNONHUTENIEM U PYKOBOANTENEM CTPYKTYPHOrO NojApasfeneHus, roTOBUBLLErO AOKYMEHT.

3.13. CHATME KOMWUI C AOKYMEHTOB C MOMETKON «[ns cny)ebHOoro nojab3oBaHUS» NMPOU3BOANTCA C pa3peleHns pyKoBoauTens
CTPYKTYPHOro nofpa3saesneHus Pocctata, TeppuTopuaibHOro opraHa Uay noABeAOMCTBEHHOTO YUPeX AeHNs.

3.14. CHATUE KOMWIA C AOKYMEHTOB C MOMETKOM «[ns CNy)XebHOro nosib30BaHUA» AJs CTOPOHHMX OPraHu3aLmii Npou3BoAUTCS MO
MUCbMEHHOMY 3aMpocy 3aUHTEPecOBaHHOW OpraHM3auMKM U C paspelleHns PyKoBOACTBa PoccTaTa, TepPUTOPMAsIbHOrO OpraHa wim
NoABeOMCTBEHHOIO YUPEXAEHNS.

3.15. CHATUe KOMWIA C LOKYMEHTOB C MOMETKON «[11s cny>kebHOoro nosib3oBaHMA», NOAYYEHHbIX U3 APYrMX OpraHn3auni, ans nepegayn mx
APYrvM OpraHv3aLumnam paspellaeTcs TOJIbKO C MMCbMEHHOr0 pa3peLleHmns opraHn3aLmmn, NoAroToBMBLLEN YKa3aHHbIN AOKYMEHT.

IV. OTnpaBsieHne HOCUTesel, copepXXalux cny>xebHyio MHpopMaLnIio OrpaHMYEHHOro
pacnpocTpaHeHus

4.1. lokyMeHTbl C MOMeTKon «[na cnyxebHoro nosib30BaHWS» MepechbilaloTCA CTOPOHHMM OpraHM3aunaM (enbhberepckon nam
cneLmnanbHON CBA3bI0 3aKa3HbIMU UM LEHHbIMW NOYTOBbIMW OTNPaBAEHUAMU.

4.2. OTnpaBfieHNe [OKYMEHTOB, COAepXalux cnyxebHylo MHGpOPMauMo OrpaHWYEHHOro pacnpocTpaHeHWs, NPOM3BOAMUTCS B
3aKOHBEPTOBaHHOM Buae. KOHBepTbl (NakeTbl) AO/KHbI 6bITb CBETOHEMPOHMLAEMbIMUA. ECAN OHU CBETOMPOHMLAEMbI, TO BOXEHNS
obepTbIBalOTCA CBETOHEMNPOHMLaeMon bymaron. ECin oAHOMY afpecaTy HanpasAslOTCA HECKObKO [LOKYMEHTOB, TO OHW NOMELLAITCA B
OJMH NakeT.

4.3. B npaBOM BEpXHeM yray nakeTa MPOCTaBAAETCA OFpaHMYUTeNbHas noMeTKa «[na cayxebHOro mosib30BaHWA», HUXe Mpwu
HeobXx04MMOCTU - MOMEeTKa «JTINYHO».

Ha nakeTe yka3biBalOTCA agpec ¥ HauMeHOBaHWe opraHu3auumn-noayyaTens, a npyu HaaMynun NnOMeTKU «JIMYHO» - OOMNOSIHUTENbHO
LOMKHOCTb, MHMLMaNbLl U haMmuang agpecaTa.

Mop afpecaToM MepevynucnslTCca y4eTHble HOMepa LOKYMEHTOB, KOTopble ByAyT BAOXKEHbI B NakeT (ecan [LOKYMEHT OTnpaBnseTcs ¢
COMpPOBOAUTENbHBIM MUCbMOM, TO Ha MakeTe MPOCTaBAseTCs TOJIbKO HOMEp COMPOBOAMTENbHOMO NcbMa 6e3 ykaszaHWs HOMepoB
npuoXeHuit). NMpu HanpaBieHUN OOKYMEHTOB B ABYX M Bosiee 3K3eMmnispax Ha nakeTe psLoM C HOMEPOM AOKyMeHTa B CKobkax
YKa3blBaloTCs HOMepa IK3eMMISApoB.

Huxe NpocTaBnsOTCS aapec v HAMMEHOBaHWE OTMPABUTENS.
Mpn Heo6X0AMMOCTM Ha NakeTe B LIEHTPe BEPXHEro MoJsi MOXET NPOCTaBAsATLCS NoMeTKa «CPOYHO».

4.4, MepeA noMeLleHMeM HOCUTENER, CofepXXallumx CnyXebHylo MHPOPMaLIMIO OrpaHUYEeHHOr0 PacnpPOCTPaHEHNSs, B MOArOTOB/IEHHbIE
MaKeThbl MPOBEPAETCA COOTBETCTBUE LaHHbIX Ha [JOKYMEHTaX U MakeTax, MPOoCYUTLIBAETCA KOJIMYECTBO JINCTOB U COOTBETCTBUE UX YYETHLIM
AaHHbIM. TPy HANMYMM COMPOBOAUTESNILHOTO MUCbMAa MPOBEPAETCSH, KPOME TOro, COOTBETCTBME Ha3BaHWA, YYETHOro HOMepa,
OrpaHNYNTENbHOM NOMETKM, HOMEPa 3K3eMMNApa, KOMYeCTBa ANCTOB NPUI0XKEHMS (C MPOCYETOM JIMCTOB) 3aMWUCAM B COMPOBOAUTE/IbHOM
nucbMme.

Co CTOpOHbI KNnanaHa B NakeT NMoMeLlaeTcs NpoKiaakKa.

4.5. TakeT 3akJieMBaeTCad CUIMKaTHbIM KneeM. Ha KnanaH HakiaAblBaeTCsd OTTUCK MevyaTu nofpa3feseHns HEeCEeKPeTHOro
Aenonpon3soacTBa uin BymaxHas Haknelnka M3 NanupocHOM Wiy Apyroit TOHKOW, HO He paccnausawoulencs Gymarn ¢ OTTUCKOM
MaCTU4HOI NevyaTn NoapasfeNeHns HECEKPETHOro Aenonpon3BoAcTBa. Hakneka fomkHa 6biTb Ha 3 - 4 MM 6onblue pa3Mepa OTTUCKA
neyvatun. OTTUCK NeYaTy UM HaKNIeNKa HakNaablBaloTCA Tak, 4ToObl OHM 3axBaTblBaM BCE KanaHbl MakeTa B cepeanHe. CBepxy Hakenka
MOKPbIBAETCA TOHKMM CI0EM CUAMKATHOMO Kiies, 4Tobbl o6pa3oBanachk CTEKIOBUAHAA NPo3payHas nieHka. Pasmep nieHkn fosxeH 6biTb
Ha 12 MM Boniblie 6yMaXKHON HaKNemnku.
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4.6. MakeTbl C AOKYMEHTaMK, coaepXxawymy cyxebHyo MHGOPMaLMio OrpaHUYeHHOro pacnpoCcTpaHeHus, 4OCTaBNSIOTCS agpecaTam
noapasfeneHusmMy enbAcBA3N, CMeLCBA3U UM MOYTOBLIMU OTLENEeHUsAMN CBA3W, NMBO, MUHYS UX, HEMOCPELCTBEHHO aApecaTy.
Mepecbiska NakeToB (enbAberepckoi Uan cneunanbHoi CBA3bI0 OCYLLECTBAAETCS Ha AOMOBOPHON OCHOBE.

Yepes noyToBble OTAENIEHNA CBA3W NaKeTbl MEPeChINAOTCA LEHHLIMU WKW 3aKa3HbIMKU OTNPaBJEHNAMU B COOTBETCTBUM C MOYTOBLIMYU
npasunamu. Npn 3TOM BUAE OTNPaBAEHNSA OrpaHNYUTebHas NOMETKa MOXKET MPOCTaBAATLCA Ha NakeTe He B MPaBOM BEPXHEM Yriy, a
PAAOM C HOMEPOM A0oKyMeHTa abbpesunaTtypon «4CM».

Mpu nepecbinke NakeToB Nofpa3feneHnaMn hefbiberepckoit A cneuunanbHoi CBA3M oopMaseTcs B He06X0LMMOM Kon4yecTse
3K3EMMISIPOB PEecTp MO YCTAaHOBEHHOW 3TUMU cnyxbamu cdopMe, NoCNeLHUIA 3K3eMNNsp KOTOPOro ocTaeTCs B noapasaeneHun
HECeKPEeTHOr o AesIoNpon3BOACTBA.

JocTaBka HocuTenel, cogepxaLlimx ciyxebHylo MHHOPMaLIMIO OrpaHNYEHHOM0 PacnpoCTPaHeHUs, B OpraHbl FoCyAapCTBEHHON BAACTU U
opraHbl BfacTu cybbekToB Poccmiickoin ®efepalyu, MAHYS OpraHbl CBA3M, MOXET OCYLLEeCTBAATLCSA C pa3pelleHus pykoBoacTea PocctaTa,
€ro TeppuTopMabHbIX OPraHoB MM NOABELOMCTBEHHbIX Y4pexAeHuii paboTHNKOM noapa3feneHns HECEKPETHOro Ae0Npou3BOLCTBa
nmbo apyruM paboTHUKOM, LOMYLEHHbIM K KOHDUAEHLMaNbHOW UH(OPMaLMK, Ha ciyxebHoM TpaHcnopTe. MakeTbl nepefanTCcs Mo
peecTpy Uy B3aMeH pa30Bo PacnnCcKy, B KOTOPbIX, KPOME MOAMUCH O MOJyYeHUN NAKeTOoB, LOJXKHa BbITb MPOCTaBAEHa NeyaTb.

06 oTnpaBfeHHbIX LOKYMEHTax NPoM3BOAATCA COOTBETCTBYIOLWME OTMETKN B YYeTHbIX POpMax: B XypHase yyeTa NOArOTOBIEHHbIX
LNOKYMEHTOB C NOMETKON «[na cnyxebHoro nonb3oBaHus» (MpunoxeHne Ne 7) 1 B XXypHase yyeTa MallUHHbIX HOCUTenen nHdopmaLmm
(MpunoxeHwne Ne 6).

B XypHane y4yeTa MOArOTOBJIEHHbLIX AOKYMEHTOB C MOMETKON «[na cnyxebHoro nonb3oBaHus» (MpunoxeHue Ne 7) npoussBonsaTcs
COOTBETCTBYHOLWMNE OTMETKN B rpacdax 10 - 12. Mpwu 3TOM, eCcnm AOKYMEHT oTnpaBsieH 6e3 conpoBOAMTENBHOIO NCbMa, TO B rpagde
«HanmeHoBaHue, HOMep M gaTa CONPOBOAMTENIbHOTO LOKYMEHTa» MNUIIeTCA «peecTp», «pacrnucka», «KBUTaHUWSA», ecaun C
COMpOBOANTE/IbHBIM MUCbMOM - «CONPOBOANTEJNIbHOE MUCbMO» C NPOCTaB/IEHNEM HOMEPOB U AAT 3TUX AOKYMEHTOB.

B XXypHane y4eTa MalnHHbIX HocuTenen nHdopmauun (MpunoxxeHne Ne 6) 3anonHseTcsa rpaca 7.

V. Pa3MHO)XXeHue B,O0KYMEHTOB C noMmeTKou "[Ons cny>xebHoro nosnb3oBaHun"

5.1. JOoKyMeHTbl C MOMeTKON «[ns Cny)xe6HOro nosb30BaHUs» Pa3MHOXATCA (TUPAXMPYIOTCA) TOJbKO C MUCbMEHHOTO pa3peLueHis
COOTBETCTBYIOLLErO PYKOBOLUTESNS.

5.2. Ha [oKyMeHTbI (134aHuWs), nofLnexallne pasMHOXEHMIO (TUPaXXNPOBaHMWI0), 0hopMAAOTCS 61aHKM 3aKa30B, KOTOpPbIe MOAMNMUCHIBAOTCS
PYKOBOAUTENSAMU CTPYKTYPHbIX MoApa3fesneHnii PoccTaTa, ero TeppuTopraibHbiX OPraHoB W NOABELOMCTBEHHbIX YYPEXAEHUA 1
BU3NPYIOTCS B OTAEJE MO 3aliMTe rocy4apCTBEHHOMN TalHbl AAMWHUCTPATUBHOMO yrpaBaeHus PoccTaTa uam B NoapasfeneHnm no 3awmTe
roCyLapCTBEHHON TaiiHbl TEPPUTOPUALHOMO OpraHa.

5.3. Yuet PA3MHOXEHHbIX JOKYMEHTOB OCYLLECTBAAETCA NO3K3eMMNIAPHO B YCTAaHOBJIEHHOM NopsakKe.

5.4. Tupax n3faHus ¢ NoMeTKon «[ns cyxebHoro nosib3oBaHUs», NMOJYYEHHbIA AN PACChUIKW, PErNCTPUPYETCS NMOA OAHUM BXOASLLNM
HOMEpOM B XXypHaJe.

[ONONHNTENEHO Pa3MHOXEHHbIE 3K3EMMIAPLl LOKYMEHTa (M3AaHNs) YYUTLIBAIOTCS 3@ HOMEPOM 3TOro AOKYMeHTa (M3faHus), 0 Yem
LeNaeTcs 0TMEeTKAa Ha Pa3MHOXAeMOM LOKYMeHTe (M3JaHuu) n B yyeTHbIX hopMax. Hymepauns AOMOSHUTENbHO Pa3MHOXXEHHbIX
9K3eMMIAPOoB NPON3BOLMTCS OT NOC/IEAHEr0 HOMEpPa pPaHee YHTEeHHbIX 3K3EMMIAPOB.

VI. lpynnupoBKa MCMOJIHEHHbIX JOKYMEHTOB B Aena

6.1. NcnonHeHHble LOKYMEHTbI C MOMETKON «[1s cNy>xe6HOro nonb3oBaHWs» rpynnupyloTcs B Ae/la B COOTBETCTBUM C HOMEHKNIATypoi aen
HeCeKpeTHOro Aenonpon3BoACTBa. loOKyMEHTbI FpyNMnupyoTCca B fena 0TAENbHO UK BMeCTe € APYrMMU HECEeKPETHbIMU JOKYMeHTaMu no
0ZLHOMY 1 TOMY >Ke BOMpocy.

I'IpM BKJIIOYEHUN OOKYMEHTOB C nomeTkomn «ns cnyx(e6Horo NoNb30BaHNA» B A€I0 C HECEKPETHLIMU AOKYMEHTAMU Ha obnoxke pena, B
KOTOpOEe MoMellleHbl Takue LOKYMEHThI, Tak)Xe NpocTaB/iseTca noMeTka «[ns CJ'Iy)Kef)HOFO NoJib30BaHNA» U COOTBETCTBYOLLEE YTOYHEHMNE
BHOCUTCA B HOMEHKNATYpPY AeN.

Mpu co3naHum B PoccTaTe nam TepputopuasibHoM opraHe PocctaTa 60/1bLLION0 KOIMYECTBA OAHUX WU TEX XK€ BUAOB AOKYMEHTOB U e
(npukasbl, 6ronneTeHun, Tabauupbl 1 T.4.) C NOMETKO «[ns cy>xebHOro nosib30BaHUs» LenecoobpasHo npeaycMaTpuBaTh UX FPYMNMMPOBKY
B OTAe/bHble Aena. Mpu 3ToM K UHAeKCY Aena fobasnseTcs nomeTtka «[CM», Hanpumep:

MHOeKcel pen 3arofoBky gen

17-1-24/0CN MNpurka3bl PoccTaTa No 0OCHOBHON AeATENbHOCTYN
3-1-22/0CM PacyeTHble Tabnuubl PoccTaTa No HauMoHaNbHOMY AoX0o4y
(oKOHYaTeNbHbIE AAHHbIE)
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6.2. B cTpyKTypHbIX Nogpa3peneHnax PocctaTa n ero TeppuTopmalibHbiX OpraHoB, B AeATe/bHOCTU KOTopbix 0bpasyeTcs HebonbLioe
KOINYEeCTBO LOKYMEHTOB «[ns cnyxebHOro noab3oBaHMA», HOMEHKNATYPON Aen MOXeT ObiTb NpefyCMOTPEHO 3aBefeHune fena
3aroNoBKOM «JJOKyMeHTbl «[Ans cnyxebHoro nonb3osaHmsa». CPOK XpaHeHNs Takoro fesa He yCTaHaB/IMBAETCA, @ B COOTBETCTBYIOLLEN
rpace HOMeHKNATypbl AeN NPOCTaBAsfETCA 0TMeTKa «IK» (3KCnepTHas KoMUCCms).

Mo OKOHYaHWW [EenonpoM3BOACTBEHHOrO rofa Aeno «JokyMeHTbl «[ns cnyxebHOro nosib3oBaHWA» NPOCMATPUBAETCA IKCMEPTHOW
KOMWCCUel CTPYKTYpPHOro nofpasfesneHns PoccTaTa uam TeppuTopuasbHOro opraHa PoccTaTa nosMCTHO M B C/lydae HeobxoAnMocTu
MPUHMMAETCS PELLUEHNE O NePerpynnupoBKe JOKYMEHTOB. [JJOKYMEHTbI MOCTOSIHHONO CPOKa XpPaHeHUs PopMUpPYOTCs B OTLENIbHOE Aeo C
3aro/I0BKOM, 0TPaXkaloLnM ero cogepxxaHue, 1 KOTopoe AOMOJHUTENbHO BK/KOYaeTCA B HOMEHKNATYpPY Aen.

Ecnn B neno «[okymeHTbl «ns ciyKebHOro nosib30BaHNs» BK/OYEHbI AOKYMEHTbI TOJIbKO BPEMEHHbIX CPOKOB XPaHEHWS, ero MOXXHO He
nepeopMnpoBbiBaTb. CPOK XpaHeHUs Takoro Aena yCTaHaBAWBAETCA MO MaKCMManbHOMY CPOKY COAEpPXalUMXCA B HEM JOKYMEHTOB.
OTmeTKa «3K» B rpacde HoMeHKNaTypbl Aen «CpoK XpaHeHUs» 3a4epKNBaETCs U 3aMeHAeTCSH YTOYHEHHbIM CPOKOM XpaHEHUS.

6.3. lena c pokyMeHTaMmu «[nsa cnyxebHOro noab3oBaHUA» NOCTOSHHOIO U JOArOBPeMeHHOro (cBbiwe 10 neT) XxpaHeHUs [O/KHbI UMETb
BHYTPEHHWE onuncu.

VIl. YHMuYTOXEeHUe J,OKYMEHTOB C NnoMeTKou "[ns cny>kebHOro nosnb3oBaHua"

7.1. YepHOBWKM, MPOEKTbI JOKYMEHTOB, COAEPXKALLUX CyKeBHYI0 MHOPMaLMIO OrpaHUYEHHOr0 PacnpoCTpaHeHNs (Kak HenoanncaHHble,
TakK W nepeneyvyaTaHHbIe), MICMOPYEHHbIe NNCTLl ByMaru (6naHku, hopMel), BpakoBaHHbIE 3K3EMNAAPLI (IMCTLI) Pa3MHOXXEHHbIX JOKYMEHTOB,
OTAeNbHble nepenevyaTaHHble U BpakoBaHHbIe NNCTbl AOKYMEHTOB, OTAEJNIbHbIE NUCTbl AOKYMEHTOB, 3aMEeHEHHble Ha OCHOBaHUU
COOTBETCTBYIOWMNX W3BELEeHNA, YHUYTOXaloTCH 6e3 cocTaBNeHUs akTa Moj POCMMCb B COOTBETCTBYIOLWMX XypHanax yyeTa C
npocTaBaeHNeM OTMETOK 06 YHUHTOXEHUMN 1 LaThbl.

OTMeTKN 06 YHUYTOXEHUW 3aBepSIOTCH NOANNCAMW paboTHUKa Noapa3feneHns HeCEKPETHOro Aes0Npon3BoACTBa U UCMOJHUTENS UK
paboTHMKa CTPYKTYPHOro nonpa3fefieHuns, OTBETCTBEHHOrO 3a Y4YeT LOKYMEHTOB C NMOMeTKoW «[Nns cny)xebHOro nosib30BaHus», u
UCTIONHNTENS.

MepeyncneHHble MaTepuabl, NOANEXalNEe YHUYTOXKEHUNIO, MOC/e NPOCTaB/EHNS COOTBETCTBYIOLMX OTMETOK B XXYpHalax yyeTa
YHUUTOXAKTCSA UM CKNIAAMPYIOTCS B Pa30pBaHHOM BUAE B MeTa/IMYECKOM LIKady B NOAPA3AeeHUN HECEKPETHOro Aeonpon3BoacTBa
WNN CTPYKTYPHOM MoapasfeneHun. Mpu He3HauynuTenbHOM KOJIMYeCTBE YKa3aHHbIX MaTepnasioB JOMyCKaeTCs MX XpaHeHne BMecTe C
APYrMn LOKYMeHTaMu C NMOMeTKON «[ns cny>xebHOro nosib30BaHMs», HO B OTAEJIbHbIX Nankax (nopTgensx, YyemonaHax).

7.2. Tlocne yTBepXXAEHUS ONUCK AN N AOKYMEHTOB NMOCTOAHHOMO CPOKa XpaHeHWs COCTaBNSETCS akKT O BblAENIEHNN AeNl U JOKYMEHTOB 3a
COOTBETCTBYIOLLMIA MEPUOL K YHUUTOXEHUIO.

B akT BKkJlo4aloTCs 0TObpaHHbIE IKCNepTHOW Komuccueir (3K) aena, oTAeNbHble AOKYMEHTb U3 Aen, CTaTucTuydeckne bonneteHn un
cbopHMKM.

YHUYTOXEHNe fen, LOKYMEHTOB, CTaTUCTNYeCKMX BlonneTeHen n cOOPHMKOB, a Tak)Ke MaLUMHHbIX HOCUTenen nHdopMaLmm ¢ MOMETKON
«[lnsa cny)kebHoro nNosb30BaHUSA», yTPATUBLLMX CBOE NMPaKTUYECKOe 3HaYeHME 1 HE NMEIOLLMX NCTOPUYECKON LLEHHOCTW, NPON3BOAUTCS NO
akTy (MpunoxeHue Ne 8).

Kaxxgoe feno, KaxxAablii JOKYMEHT, KaXKAbl MaLUWHHbIA HOCUTEb MHDOPMaLMM N YYETHLIN XXYPHa BHOCATCS B aKT OTAEJIbHOW No3nuunen
N [O/KHbI COOTBETCTBOBATH AaHHbLIM O HUX, 3a(hMKCUPOBAHHbLIM B YYETHbIX (hopMax. ECiM Aeno coCTONT M3 HECKOIbKMX TOMOB, TO Ka)KAbli
M3 HWX BKJIOYAETCA B aKT OTLAENbHON no3nunen, a B rpae 3 BMeCTO BTOPOr0o M MOC/EeAYLWNX TOMOB NuWeTcs: «To Xe, T. » C
nobaBneHneM Homepa Toma. Mpn BHECEHWMW B aKT A€, N3 KOTOPbIX Nepes YHUUTOXKEHMEM Bblin N3bAThl OTAENIbHblE AOKYMEHTHI, B Fpadge
6 yKa3blBAeTCs OCTaBLUeecs B Aese KOJIMYeCTBO JINCTOB.

7.3. Mocne yHNYTOXEHNS [OKYMEHTOB C MOMETKON «[ns cnyxebHOro nosb3oBaHWsA» B y4eTHbIX (hopMax (XKypHanax, HOMEeHKNaTypax fhen)
NPOCTaBASETCSH OTMETKa 00 MX YHUYTOXEHWUW, MULLETCA C0BaMW WAN NPOCTaBASETCS WwWTaMn «YHNYTOXeHO. AKT Ne 0T », 3aBepsieMas
noanucblo paboTHuka noapa3feneHus HecekpeTHOro Aenonpou3BOACTBA WAKM paboTHUKA CTPYKTYPHOro noApa3sfeneHus,
OCYLLEeCTBASIOLLErO Yy4YeT AOKYMEHTOB C MOMeTKoW «[ns cayxebHOoro nonb3oBaHWS».

7.4. YHNYTOXEHUWE [en, BOKYMEHTOB, CTaTUCTUYeCKMX GlonneteHein u c6OPHUKOB C MoMeTKoW «[ns cny)xebHOro nosib30BaHUN»,
YTpaTUBLLINX CBOE NPaKTU4YeCKOoe 3Ha4YeHne N He nMerwnx I/ICTOpI/I‘-IGCKOI;I LEeHHOCTW, NPpon3BoANTCA NyTeM COKUraHna nam ¢ NOMOLLbIO
bymaropesaTeNibHON MaLUUHbI.

Mpw ncnonb3oBaHuy BymMaropesaTeNbHON MaLLUHbI L5l YHUYTOXEHNS JOKYMEHTOB C MOMeTKol «[is cnyxebHoro nosib3oBaHus» cnenyet
UMETb B BUAY, YTO JIMCTbI JO/KHbI BbITh M3MeNbYeHbl B KYCOYKU, rapaHTUPYOLLE HEBO3MOXXHOCTb BOCCTAHOBJIEHNS TEKCTA.

7.5. YHUYTOXEHME MaLUMHHbIX HOoCuTenen nHgopmauuu: FM[, Flash, CD n DVD-AUCKOB OCYLLECTBASETCA MYTEM COXXKEHMWSA, @ XKECTKUX
MarHUTHbIX OUCKOB - MyTEM pa3MarHUYnMBaAHNS HOCUTENS C NOCEAYIOLWNM yaaeHNEM C ero NOBEPXHOCTM MAarHUTHOrO CJ108 MpY MOMOLLK
MesIKon HaxaavyHow bymarm.

B y4eTHbIX (hopMax 0 (PaKTe YHUUTOXKEHMS [leSlaeTCs 0TMETKa CO CChIIKOM Ha COOTBETCTBYHOLLMIA aKT.
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VIil. NMpoBepka HanU4Yna JOKYMEHTOB C NOMeTKon "[ilna cny>xebHoro nonb3oBaHusa"

8.1. MNpoBepka PhakTNYECKOro Haan4msa BCeX AOKYMEHTOB, COAepKalimx CnyKebHyt MHGMOPMaLMIo OrpaHUYeHHOro pacnpoCcTpaHeHus,
MOJIYYEHHbIX U NMOArOTOBJIEHHbLIX B T€YEHME KBapTasa, W BCEX He MOALIMTLIX B Lefa AOKYMEHTOB C NoMeTKon «[ns cnyxebHoro
noJiIb30BaHUA» MPOBOAUTCA OAWH pa3 B KBapTas MO UCTEYeHWUN KBapTana.

KBapTasibHasi NpoBepKa NpoBOANTCS paboTHMKaMK Noapa3feeHus HeCEeKPEeTHOro Aeonpon3BoacTBa PoccTaTa, ero TepputopuaibHbixX
OpraHoB M MOJABEAOMCTBEHHbLIX YUYPEXAEHUN, a TakxXe paboTHWKaMU CTPYKTYPHbLIX NoApa3fesneHunii Pocctata, ero TeppuTopraibHbIX
OpraHoB 1 NoABeAOMCTBEHHbIX YYPEXAEHMI, OTBETCTBEHHbIX 3@ Y4eT AOKYMEHTOB C MOMETKO «[11s CyeBHOro nosib30BaHUs».

Mo pe3ynbTaTaM NpoBepKu cocTaBnseTcs akT (MpunoxeHne Ne 9).

8.2. Mo OKOHYaHWK rofa NPOBOAUTCA NPOBEPKa HaN4ymMa LOKYMEHTOB, Aen, U3LaHWA U MaWWHHbIX HOCUTEeNen C NoMeTKon «[ns
CNy»xebHOro nosib30BaHUA».

[ogoBas npoBepka Hann4us fen, LOKYMEHTOB U MalUUHHbIX HocuTenewn MH(OpMaLUKN OOSKHA NPOBOANTLCA NoCae NOALUBKK B Aena
NCTEKLUEro roga Bcex noCTynmBLUMX U NOATOTOBJIEHHbLIX 3@ 3TOT ro4 AOKYMEHTOB U MOCNE 3aKpbITUA Aen (npocqua JINCTOB, COCTaBNeEHUA
3aBepv|Tean0|7| Haanucu nena, ero NpownBkn u oneyaTblBaHUS) © BbIBEPKW N 3aKPbITUA XYPHaNOB y4yeTa HoCUTenemn, NOAroTOBAEHHbIX U
NOoCTYNUBLLKNX 3a NCTEKLINN rog JNOKYMEHTOB.

lofoBas NpoBepka MPOBOAWUTCS HE peXe OLHOro pas3a B roj KOMUCCUMSIMU, Ha3HavyaeMbiMU NPUKa3oM pykoBoauTens PocctaTta, ero
TEepPUTOPUAJILHOTrO OpraHa v NOoABEAOMCTBEHHOIO YUPEeX AEHNS.

B cocTaB Takux KoMmuccmin 06a3aTenbHO BKAOYAOTCA PaboOTHNKN, OTBETCTBEHHbIE 3@ YYET U XpaHeHWe 3TUX AOKYMEHTOB.
Pe3synbTaTbl NpoBepku oopmastoTcs akTom (MpunoxxeHme Ne 10).

AKT roL0BOM MPOBEPKM YTBEPXKAAETCA pykoBoauTenem ®epepanbHoi cnyXbbl roCyfapCTBEHHON CTAaTUCTUKW, PYKOBOAUTENEM
TeppuTopManbHOro opraHa PocctaTta v NOLBEAOMCTBEHHOIO Y4YPEXAEHNSA COOTBETCTBEHHO.

8.3. B 6bubnunoTekax u apxmBax, rie cocpefoToyeHo 6osblloe KOMMYeCTBO U3JaHWUIA, A€ U APYTrUX MaTepuasioB C NMOMeTKon «[ns
cny>xebHOro nNonb30BaHNsA», MPOBEPKa HaNNYMA MOXXET MPOBOANTLCSA HE peXxxe 04HOro pasa B NATb JIeT.

IX. Cny)xebHble paccnepoBaHuAa no ¢akTtaMm pasrnaweHuMa cnyxedbHom uHdpopMauum
OrpaHNM4YeHHOro pacnpocTpaHeHUs U yTpaTbl ee HocuTeneu

9.1. O ¢hakTax yTpaTbl JOKYMEHTOB, Ae&J, M3LaHNA U MALUMHHbLIX HOCUTENEN, CoLepXalLnx CyxebHylo MHHOPMaLMI0 OrPaHUYEHHOMO
pacnpocTpaHeHus, nnbo pasrnaweHns 3Toi MHGOPMaUMW CTaBUTCH B M3BECTHOCTb PYKOBOAMTenb PoccTaTa, PyKOBOLWUTENb
TEeppUTOPUANbLHOro OpraHa ¥ NoBEeOMCTBEHHOIO YYPEXAEHUS U HA3HAYaETCs KOMUCCUS ANS pacciefoBaHus 06CTOSTENbCTB yTPaThl MK
pa3rnaweHus. Pe3ynbTaThl Cy>xebHOro paccieioBaHNs AOKIAAbIBAOTCS PYKOBOLMTENO, HA3HAUUBLLEMY KOMUCCUIO.

9.2. Komuccms no BefeHnto ciy)xebHoro paccnenoBaHus obsizaHa:

1) ycTaHOBMTb 06CTOSTENbCTBA pa3rialleHns ciyxxebHon MHGopPMaLMM OrpaHWYeHHOr0 pPacnpoCTpaHEeHWs, yTpaTbl HOCUTenew,
cofepxxaLuux cny>xebHyio NH(opMaLMio OrpaHNYEHHOr0 pacnpocTpaHeHns (Bpems, MecTo, cnocob u ap.);

2) BECTU PO3bICK YyTPaYEHHbIX HOCUTENEN, COAePXKALLMX CNY>KeBHYI0 MH(POPMaLIMIO OFPaHNYEHHOr0 PaCcNpPOCTPaHEHNS;

3) yCTaHOBUTbL JIML, BUHOBHbLIX B pa3rfalleHun cayxebHon MHGOopMaLnyM OrpaHNMYeHHOr0 pacnpocTpaHeHns, B yTpaTe HoCMTenen,
coAepxxaLlux cny>xebHyio NH(OpMaLMIo OrpaHNYEHHOr0 PacnpoCTPaHeHns;

4) yCTaHOBUTb NMPUYMHBI 1 YCIOBUS, CNOCOBCTBYIOLME pa3rialleHnto CyxebHoi MHEopMaLMK orpaHUYeHHOro pacnpoCTpaHeHNs, yTpaTe
HOCMTenen, CopepXxallnx Takme CBeAeHNs, U BbipaboTaTb peKoMeHAaLUMM MO UX YCTPaHEHWIO.

9.3. B c/lyyae, eC/im yTpayeHHble HOCUTENN, cofepallime ciyxebHyo MHHOPMaLIMIo OrpaHNYEHHOr0 PacnpoCcTpaHeHus, He 06Hapy>XeHsbl,
ncyepnaHbl BCE BO3MOXHbIE Mepbl PO3bICKA, BHECEHA SICHOCTb B 06CTOATENLCTBA MX YyTPaThl U YCTAHOBNIEHbI BUHOBHLIE B 3TOM NnLA,
pO3bICK MOXeT 6bITb NpekpalleH. MOTUBMPOBaHHOE 3aKJIIO4YEHNE O MpeKpaLleHun Po3bicka yTBEpXAaeTCs pykoBoamTenem PocctaTta nan
PYKOBOLMTENIEM TEPPUTOPMASIbHOIO OpraHa PoccTaTa, Ha3HauMBLUMM KOMUCCUIO MO NPOBELEHNI0 CITy)XeBHOro pacciefoBaHus.

9.4. Mo okoH4YaHuUK cnyxebHoro pacciefoBaHna Komuccus obssaHa NpeacTasuTb pyKoBoAnUTENO PoccTaTa unm TeppmuTopranbHOro opraHa
PoccTaTa Ha paccMoTpeHue cieaytolmne SOKYMEHTbI:

1) aKkT (3akntoyeHne) o pesynbTaTax NPOBEAEHHOr0 Cy>KebHOoro paccnenoBaHus;

2) NUCbMEHHbIe 06BbACHEHUS UL, KOTOPLIX OMPaLLMBaIN YS1eHbl KOMUCCUK;

3) aKTbl MPOBEPOK HOCUTENEN, CofepXKallnx Cy>KebHylo MH(hopMaLMo OrpaHNYEeHHOr0 PacnpPOCTPaHEHNN, MOMELLEHWNA, XPaHUINLL;

4) ppyrve fOKYMEHTbI, UMEILLE OTHOLLIEHUE K CNy>XeBHOMyY pacciefoBaHuio.

9.5. CnucaHue C y4yeTa yTpayeHHbIX HOCUTenen, copgep)awmnx cnyxebHyio MHGOPMaLWMIO OrpaHUYeHHOro PacnpocTpaHeHus,
OCYLLeCTB/ISETCA Ha OCHOBaHWM YTBEPXAEHHOro pykoBoauTenem PoccTaTa, PyKOBOAWTENeM TeppUTOpPMaNbHOrO OpraHa Wiau
NoABEAOMCTBEHHOIO YYpeXxAeHus akTa 0 pesyfibTaTax clyxebHoro paccinefoBaHus.

9.6. 3a pasrnaweHne cayxebHo MHGOPMALUN OrpaHUYEHHOr0 PacnpoCTpPaHeHNs, a TakXe HapylleHue nopsaka obpauieHus c
NOKYMEHTaMMN U MaWWHHBLIMU HOCUTENAMMW, COAEPXKALLUMU TaKy UHHDOPMaLINIO, FOCYAaPCTBEHHbIA FPaXXAaHCKWUIA CyXalmin (paboTHMK)
MOXXeT ObITb NPUB/IEYEH K AUCLUMANHAPHOW AN MHOW NPeayCMOTPEHHOW 3aKOHO4ATEIbCTBOM OTBETCTBEHHOCTU.
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X. CHATMe noMmeTKU "[Ana cny>XebHOro nonb3oBaHUA" C J,OKYMEHTOB, AeJ, U3AaHUWA U
MALUMHHBbIX HOCUTENEen nHpopMaLum

10.1. lena NOCTOSAHHOrO N BPEMEHHOI0 CPOKOB XPaHEHNS C MOMeTKoN «[ns cinyxebHOro nosb3oBaHUSA» NepuoLnyecKn NpocMaTpuUBatoTCs
C LeNbl0 BO3MOXHOIO CHATWA 3TOW NOMETKU. [IpOCMOTP OCYLLeCTBASETCA Npu nepepaye Aen n3 CTPYKTYPHbIX NoApa3feneHunin B apxms
PoccTaTa, B npouecce xpaHeHus gen B apxmee PoccTaTa, a TakXe Npu NOAroTOBKE Aes MOCTOSAHHOrO XpaHeHWs K nepepave B
roCyAapCTBEHHLIN apXuB.

PeweHune Bonpoca 0 CHATUM NOMETKU «Onsa cnyxebHoro nonb3osaHWA» BO3/JaraeTCA Ha CO34aBaeMyl0 B YCTaHOBJIEHHOM nopsahke
KOMMWCCUIO, B COCTaB KOTOPOW BK/IOYAlOTCA NPeAcTaBuTeNnn nojpasfeseHns HecekpeTHOro Aesonpou3BoACTBa, NofApasfeseHns no
3almMTe rocyAapCTBEHHON TalHbl M APYrUX CTPYKTYPHbIX NOApa3AeseHnin, KOTopble OCyLLEeCcTBASIOT paboTy co cnyxebHon uHdopmaLmen
OrpaHN4eHHOro pacnpocTpaHeHus.

PeweHne koMuccum oopMIsSeTCS aKTOM, KOTOPbIA YyTBepXAaeTcs PYKOBOACTBOM PoccTaTa, TeppuUTOPWaNibHOro OpraHa,
NoABELOMCTBEHHOIO YYpeXAeHUS. B akTe NepeyncnsaoTcs JOKYMEHTbI, AeNla Y MallMHHbIE HOCUTENN MHOPMaLUK, C KOTOPbLIX MOMETKa
«[ns cny>xebHoro nosb30BaHUs» CHUMAETCs.

OAVH 3K3eMnAap akTa BMeCTe C fleflaMu NepefaeTcs B apxuB PoccTaTta, TeppuUTOpPUanbHOro opraHa uan noLBefOMCTBEHHOMO yupeXKAeHus,
a Ha Jiena NoCcTOSIHHOrO XpaHeHUs - B COOTBETCTBYIOLWIA rOCy 4apCTBEHHbI apXUB.

10.2. Ha obnoxkax nen nomeTka «[nsa cnyxebHOro nosb30BaHUA» NoralwaeTcs WTaMNoOM UK 3anNuUCbio 0T PYKWU C yKa3aHMeM AaThl 1
HOMepa aKTa, NoC/yXXnBLero OCHoBaHMUeM ONAa ee CHATUA.

AHanornyHble 0TMeTKN BHOCATCA B ONUCKU 1 HOMEHKNAaTypbl Aen.

MpunoxxeHue Ne 1 K UHCTPYyKL UMK

KypHan yyeTa nakeTos

MpunoxeHme Ne 2 K UHCTPYKLMUM

MprMepHoe cofepxaHue akTa npu 06HapyXeHN NOBPEXAEHUN NakeTa, HapyLUEHNA B OChOPMIIEHNM NMAKETOB

MpunoxxeHue Ne 3 K UHCTPYKUUUM

MprMepHoe CoAepKaHue akTa Npu 06HaPYXEHNU PACXOXKAEHUIA B YYETHbIX AaHHbIX AOKYMEHTOB

Mpunoxenue Ne 4 K UHCTPYKUMUM

)KypHan y4eTa NoCTynnBLINX NOKYMEHTOB, coaepXXallnx cny)Ke6Hy|o I/IHCbOpMaLlI/HO OrpaHN4YeHHOro pacnpocTpaHeHns

MpunoxxeHue Ne 5 K UHCTPYKUUUM

Onuck OOKYMEHTOB, HaXo4ALWKNXCA y ncnonHuTensa

MpunoxxeHue Ne 6 K UHCTPYKUUUM

KypHan yyeTa MallMHHbIX HOCUTenen nHopmaLmm

MpunoxxeHue Ne 7 K UHCTPYKUUUM

XKypHan y4eTa NoAroTOB/IEHHbIX LJOKYMEHTOB C nomeTkon "[nsa cinyxebHoro nosnb3osaHnsa"
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MpunoxxeHue Ne 8 K UHCTPYKUUUM

AKT 06 YHUYTOXEHNN OOKYMEHTOB 1 Aen

Mpunoxenue Ne 9 K UHCTPYKUMUM

AKT KBapTaJbHOM MPOBEPKW (haKTUYECKOro HaNM4yus HOCUTesel, copepXawmx cnyxebHyl MH(DOPMALUWIO OrpaHUYeHHOro
pacnpocTpaHeHns

MpunoxxeHue Ne 10 K UHCTpYKL UMM

AKT rofoBoii MPoBEPKU (DAaKTUYECKOT0 HAIMYNs HOCUTENENR, COAepXaLLMX CyebHyo MH(OPMaLINI OrpaHNYEHHOr0 PAcrpPOCTPaHEHNS

cnyxebHas TalHa
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